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National Science Centre, Delhi is a constituent unit of National Council of Science Museums, Kolkata, an
autonomous scientific organization functioning under the aegis of Ministry of Culture, Government of India,

invites applications from the eligible candidates for filling up the following Post :-

qg & A : Hfass myfafs - 01 9g (i)
Name of Post : Junior Stenographer - 01 post (OBC)

A ddqe AR daer / Basic Pay & Level
U Hfearq-8.25500-81100/-(ael-4) Tl AfAHT. & AT & ediiad T 30 #cd| IR H Fdl
gRaferar €.53,865/- 9fd #AE gl

Pay Matrix- Rs.25500 - 81100/- (Level-4) & other allowances as admissible under the rules of NCSM. Total
emoluments at start is Rs.53,865/- per month approx.

MgeIs AFIar / Essential Qualification

3TUR ATEI(Ah 1 3% ARG 3R Alees A ~qaan 80 usq gfa Ree A afy, WFR AIar wred
a1 M1 IR GO M T | AR £ Gk A L B DT O A K L A (1 O | G L 1A B L I C R |
Jechioh) (@ yATor 9T garr wAfda]

Higher Secondary or its equivalent and minimum speed of 80 w.p.m. in Shorthand, duly supported by

certificate from a Govt. Recognized Institution (i.e. passed from Govt. ITI/Govt. Diploma College
INCVT/UGC Recognized University).

3 WAT / Age Limit

3MMAes STAT T 1 oA fAfy @ 25 a¥ @ e ¢ IRfET A0t & fav sul g dem &7 oRd
WHR & fAgdll & HqaR g & Suai(Hest S3NdE #T wETeg AT Jedr 15012/2/2010-€1.(3) e
27.03.2012)1

Not more than 25 years as on the last date of submission of application(s). Upper age limit is

relaxable for the reserved categories, as per Government of India Rules (Ref. DoPT. OM no.
15012/2/2010-Estt.(D) dated 27.03.2012).

&t $r gfd / Job Description

amfaftes dar; et ey, SAd/had T AS/ICd HE; FTgel A Bisdl, @iar F@, Rers nfe
& TEEIF; TelDlel Hiel HT Icdl Soll AT IR IR FAT-FAT G T =T g 3T F|
Stenographic service; typing; photocopying; sending/receiving emails/fax/messages; maintenance of

files, ledgers, records etc. in computer; attending to telephone calls and any other work assigned by
superiors from time to time.




G ICEG e /| Application Fee

“National Science Centre” & U&7 # ‘@S feoell # T UdIhd % & f8ATS  gve & & A 885/- {750 T9A
+ 18% SNTHd} (dhael e | Tard o) &1 IR-arodl AT Yoh Hl e & AT Holeol (AT Sirar
AIMET| Afgell SFHCart, fashelier egfea 3R 3RETOT & AU ar $aqd AfAehl & 3FHIGaRT &I 3Tdesl Yooh &
I F B & I ¥l Th IR I TR I oo fondlr o aRfPufar & arow 7@ B sieam 3ik = &
30 TRl 3T gdieT a1 9ae & fov gErfaa far sree)

A non-refundable fee of Rs. 885/-{Rs. 750 + 18% GST} (Rupees Eight Hundred Eighty Five only) in the form of
Demand Draft from a Nationalized Bank drawn in favor of “National Science Centre” payable at New Delhi and
the same shall be attached with the original application. Women candidates and candidates belonging to Person
with Disability and Ex-Servicemen eligible for reservation are exempted from payment of application fee. Fee
once paid shall not be refunded under any circumstances nor will it be adjusted against any other examination or
selection.

I9a_ Y ufehar / Procedure of selection

ot wfohar & & wor g, foaf@d sl iR smefaites wlem| faf@d odem # 3cdiol sefigart @ mfafis

aQetl & foT gemar Sreen, S v degar ader g
The recruitment process shall comprise in two stages, Written Test and Shorthand Test. Candidates passed in
the written test shall be called for Shorthand Test, which will be a qualifying test.

faf@a wfer @t : faf@a oler A fAeafaf@a fawa anfae g

qregshH / The Written Test shall consist of the following subjects:
Syllabus of Written &) b TI&T (20 37%) / Reasoning (20 marks)

Test T) AECHS 371 (20 3i®) / Quantitative Aptitude (20 marks)

) WAT IS (30 37h) / General English (30 marks)
o) auiicdas (30 3i®) / Descriptive (30 marks)

aH=T fa#H 3T ad / General Terms & Conditions :

(1) 3des AR gu7 & wedd f&har S =ifge o & e weret |
Application must be submitted in the prescribed form and not in plain papers.

2) R AR & U & fAU e & arel Rt w oI o wers & S
¢ T 93wl SEliear f I @ Sud & AU HEd EER AIdT 9Ied HEI
(g WER WEANE /| wEll frden Flee / waddd [ geie Aegdr urd
farafacarea & scdlich) & iéds / FeAlaThr U GHONS Yedd a1 galhd |

Candidates applying for the post of Jr. Stenographer, are also advised to ensure furnishing of
Shorthand / Stenography pass certificate from Government Recognized Institution only
(i.e.passed from Govt. ITI/Govt. Diploma College/ NCVT/UGC Recognized University) to avoid
rejection of their candidature.

(3) Tl GTEfh AT 3R SRIATE fY FAUd gfadt @ e’ I e I, U
e Feg, AP AT A4, wifa dAgE, R Vs, a8 Reed - 110001 F AT ST THaT §,
arfes 17/03/2025 I A1 3HA UEe GgT Hehl

The completed applications along with attested copies of all relevant certificates and testimonials
may be sent to National Science Centre, Near Gate-4, Pragati Maidan, Bhairon Road, New
Delhi - 110001, so as to reach on or before 17/03/2025.
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IIAET H WEN), NT-TER, FEelEd &7 & 3UhA I EE—¥cd Tedl H PRI
3FAIGART & 3R ATHA ¥ 3T HIAT @M IT 39 fAIIFdr &7 "HA9fcd JATOT 9F
(TA.3N.H)" T FAT gram|

The candidates presently working in Government, Semi-Government, Public Sector Undertaking

and Autonomous Organizations must apply through proper channel or should submit “ No
objection Certificate (NOC)” of their employer.

IARIIT A Felg & SN § A e A & g Ig AT IR o & 379 96 Few
Td o8 R G@NT ATl Tod &gl 3aRds Jegad ¢ AR/AT e & sfeafad
T e

Candidates are advised to satisfy themselves before applying that they possess at least minimum
essential qualification (s) recognized by Central & State Govt. and /or work experience laid down
in the advertisement.

3qUT 3des JHRyAT A yAoed AR wRiEad 3R e Yo (ST oL g & feem
3MdesT i AN d¥ W @RS X Ear swen| sq g9y F alkwe &1 @[y 3ifas gem Ry
Y 9 F JaR a1 AR/AT TR ot e FT 99Ta, Toleiliade A7 3egAT dlell, JFIAEIdr & ¥
# A S| $-A & ACIH @ Holl I-7 el AT Fdichd Y& H A HST 14T 3M7deeT
Rl A6 g 3R &Y @i & fgar sreem|

Incomplete application and/or application not accompanied with relevant certificates &
testimonials and application fee (as applicable) shall be summarily rejected. Decision of the
Council in this regard shall be final. Canvassing in any form and/or bringing in any influence,
political or otherwise, will be treated as disqualification. Application sent through e-mail or not in
the approved format shall not be considered and rejected straightway.

U e &g, ool 1 enfd uel & o e, fdar 1§ wRoT gare @ s qola:
7 AP T T T I FT IARR &1 3T TG H ohg T @0 HTAH gHEm|
National Science Centre, Delhi reserves the right not to fill up advertised post, cancel the

advertisement in whole or part without assigning any reason. The decision of the Centre in this
regard shall be final.

HFHNT [ IedRA e W aar g0 &ar siwen| sad 30fed I9adr vd 3Hesd @
a4 @ 3FigaRr fafed odem 3R Imfafis wlier & v o = & gher w6 g,
fgd 3MUR 9 T3 Far swen| 59 99 7 U.faF., e 1 vy ifaw g srewerd
e

Interim enquires will not be entertained. Mere possession of requisite qualifications and
experience shall not entitle the candidates to be called for test or / and Shorthand test. Decision
of NSCD in this regard shall be final and binding.

Ife 316l ganrr & a1 SRy SIS TS el § A1 fohel off T W) AT 3mdes dr ufshar
& NIl a1 9RwE A 38F A g & ag o 3t garr g2l & Burr arar g, ar
3R SFAGIRY dehlel TE A & el AR afy 38k fAgfea gg & O 3@ dar FaAd
&r S|

In case the information provided by candidate is found to be false or the material facts are
concealed by the candidate at any stage i.e. during processing of application or even after his/her
joining in the Council, the candidature shall be cancelled forthwith and his/her service shall be
terminated, if appointed.
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Tafad 39t a8 9 Ao (TAdied) & AT T TAT 3o 3T, TIRT, JTHT Hedl d2m
Terdrel, fafrear graud anfe St giaend ofr el Star & wedivaws qarr wag-a7g w
3TATT ST B

The selected candidates will be governed by the New Pension Scheme (NPS) and also entitled to

DA, HRA, Travelling Allowance and facilities like LTC, Medical Facilities, etc., as adopted by
NCSM from time to time.

TafAd ISIfFRAT A 9RT & T off TS AT Tagre aive (Tadivaed) & Hg9or
F Iaa R off e Taererd/Feg H TAHTRT FaAT ST FhaT &l

The selected incumbents are liable to be transferred to any Science Museums/ Centres under the
control of National Council of Science Museums (NCSM), anywhere in India.

3T FI Folrg & S & b F 39a f@gd 7 39ar dea JfaA Ay & Frhr gger & ST
X G 3@ A S A1 3w et FRoT & uiRa [Afy & a5 ucd maear W o
gRTEYTd # foar &Er fhar Smuem|

Candidates are advised that in their own interest should submit their applications much before

the closing date. Application received after the due date due to postal delay or any other
reasons will not be entertained under any circumstances.

34 Tace & fa%g Folmar I (AU 9H) AR F 3o Hded H feaildd A IS W
F Sireen, T8 faf@a oietr ar ImIfafy ode # vder & §AT Ho 9 Bl ggare 99 S
TR IS, Yo TS, ATSTAT Tgdlel U4, Srsfder oIsdd, qrauie 30 & A1 TEdd A g

Call letter (admit card) against valid application will be sent to the candidates at their e-mail IDs
mentioned in the applications which is required to be produced at the time of admission to the

written examination or shorthand test along with a valid photo identity card, in original, viz.
Aadhar Card, PAN Card, Voter ID card, Driving License, Passport etc.

*khkkkhkkhkhkkkhkhkhiikhkkhikk



NATIONAL SCIENCE CENTRE

A : (A Unit of National Council of Science Museums)
M|n|s ry Of CU| ure Ministry of Culture, Government of India
Near Gate No.-4, Pragati Maidan, Bhairon Road
Government of Inda New Delhi - 110001
Affix recent
Detail of Application Fee : DD No. .........oummmecccoree Dtdeeeeeessommmreee RS. voommmees|  PASSPOrt size
photograph
Application for the post of at National Science

Centre, Delhi in Pay Matrix Level — 4 (Rs. 25500-81100/-) with basic pay Rs.25500/- against
Advertisement No. 02 /2025, Closing Date : 17-03-2025.

To be filled in by candidate’s own handwriting and forwarded to the above address)

1. Name in full (in Block letters)

(in case of female candidate the appropriate
word ‘Miss’ or ‘Mrs.” should be given)

2. Address in full
(@) Present Address

(b) Permanent Address

(c) Mobile No. & email ID

3.  (a) Date of Birth

(b) Place of Birth

(c) Age ason 17-03-2025

4.  Father’s/ Husband’s Name

(@) Address

(b) Occupation
(If dead, give last address)



5.

Mother’s Name

(@) Address

(b) Occupation
(If dead, give last address)

(c) If retired from Govt. Service, indicate
whether she is a Pensioner or a family
Pensioner and if so, give particulars

Are you*
(@) A citizen of India
by birth and /or by domicile?

(b) A person having migrated
from Pakistan or other countries
with the intention of permanently settling
in India or a subject of Nepal?

‘Yes’ / ‘No’ If “Yes’, give details.

* Answer ‘Yes’ or ‘No’ and cancel the
words, which are not applicable.

State your -
(@) Religion

(b) Are you a member of SC/ST/OBC
as per the orders of Govt. of India ?

Answer ‘Yes’ or ‘No’ and if ‘Yes’ give
particulars and attach a certificate(s)
from the District Magistrate in support
of your claim.

(c) Are you an Anglo-Indian?
(d) Are you physically handicapped?
If ‘yes’, give details.

(e) Are you Ex-service personnel? Answer
‘Yes’ or ‘No’ if “Yes’ give particulars
and attach relevant discharge certificate

Is (or was) your father/husband

(@) A citizen of India by birth and/or by
domicile?

(b) A person having migrated from Pakistan
or Bangladesh or other countries with the
intention of permanently settling in Ind|a
or a subject of Nepal?

* Answer ‘Yes’ or ‘No’ and cancel the words

which are not applicable



9. Particulars of all Examination passed and Degrees and Technical Qualifications obtained at the
University or other places of higher education (commencing with the Secondary or equivalent
examination). Attach attested testimonials.

Examination (s) | Name of Board/ | % of Class or | Major subjects Year of

/ Degree University marks Division | taken passing

obtained | obtained

10. Particulars of Professional / Technical Qualification :

Examination (s) | Name of Institute/ | % of Class or | Major subjects Year of
|/ Degree Board / marks Division | taken passing
University obtained | obtained

11.  Education Qualification pursuing at the time of applying for the post :




12.  Experience (give details of all employment)

Nature of Name of Employer / Date of Date of Salary Drawn
Employment / Post | Organization / Company | Joining Leaving
held

13.  Are you a Govt. Servant at Present ?
If so, please state whether your appointment
is Temporary or Permanent.

14.  Are you willing to accept the minimum
initial pay offered? If not, state what is the
lowest initial pay that you would accept in
the prescribed scale.

15.  Whether any of your relative is working in
the NCSM? If so, please give details.

16. What language (including Indian languages) can you read, write or speak. Give particulars and
state any examination passed in each.

Read only Speak only Read and Read, Write | Examination Passed, if
Speak and Speak any

17.  Are you willing to work anywhere in India?
(Answer ‘Yes’ or ‘No’)

18. List of Enclosures :
1 7

2 8
3 9
4 10
5 11
6 12




-5 -
Note :

1. Information in respect of columns — 3,7,9,10,11 & 12 should necessarily be supported by
attested copies of certificates & testimonials, otherwise the application will not be considered.

2. If you are in Government/Semi Government Service/ Public Sector Undertaking/ Autonomous
organization, application should be routed through proper channel.

3. Canvassing in any form and/or bringing in any influence, political or otherwise, will be treated
as a disqualification for the post.

| hereby declare that the information furnished in this application is true & correct to the best of my
knowledge and belief.

Date: Signature of Candidate

Place:

Candidate already employed should get the following endorsement signed by his/her present
employer.

ENDORSEMENT BY THE HEAD OF THE DEPARTMENT OR OFFICE
(if he/she is Government/Semi Government Servant)

File No.: Date :

Name : Signature

Designation

Forwarded :



